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Housekeeping Items 

2

1. Presentations are sent in advance through the CAS2Net Pay Pool Notices
2. Posted to What’s New
3. Available in User Notifications
4. Enter your email address in chat                                                                                        

if you did not receive it

5. Please remember to “Mute” your phone to prevent any background noise and 
additional feedback.

6. All Open Forum Sessions will be recorded
7. Each recorded session will be posted to the AcqDemo website (including 

presentation slides) at 
https://acqdemo.hci.mil/training.html#cas2netOpenForums 

https://acqdemo.hci.mil/training.html#cas2netOpenForums
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CAS2Net Reports Overview
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**Please Note: Administrators may not see all the report 
buttons as displayed in this Open Forum session. This may be 
due to the users not initiating or completing a CCAS module, 
where you are in the CCAS cycle timeline, your pay pool 
business rules, and more.** 
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CAS2Net and CCAS Record Retention
Federal Register Notice II.D.4.c and Operating Guide 6.24.3 
For historical and analytical purposes, the CCAS Salary 
Appraisal Document (Part I: CCAS Salary Appraisal 
Form and Part II: Supervisory Assessment), to include 
the contribution plan, employee self-assessment, 
supervisor annual assessment, effective date of CCAS 
assessments, annual performance appraisal quality 
levels and rating of record, contribution score levels 
(categorical and numerical factor scores and OCS), 
actual basic pay increases (GPI and CRI), and applicable 
“bonus” (CA and CRI carryover lump sum) amounts, 
will be maintained for each demonstration project 
employee as required in 5 CFR 293.402.

CAS2Net will retain CCAS contribution and 
performance appraisal documents for four years plus 
the current rating year as required in 5 CFR 293.404. 
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CAS2Net Administrator Reports – Reports Page

The Upper Panel 
Fiscal Year Based Reports - which 
provides the data, results, and 
forms for the current fiscal year 
in addition to the last 4 years
based on when and what was in 
CAS2Net.

5

Administrators have access to several reports under 
Menu > Administrator > Reports:

The Lower Panel 
Current Settings Reports - 
which provides the current 
fiscal year data reflected in 
CAS2Net.
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CAS2Net Administrator Reports
Fiscal Year Based Reports include:

* Only when there is data available
** Not for current FY
— CCAS Pay Pool Results**
— Appraisal Status 
— TOA Report* 
— Grievance Status Report*
— Contribution Plan Comparison Report
— CMS Uploads**
— Employee Data**
— Pay Pool Status
— Contribution Plan*

6

— Midpoint Assessment*
— Annual Assessment*
— Closeout Assessment*
— Released Additional Feedback*
— ACDP Assessments*
— Finalized CMS Download**
— Salary Appraisal Form**
— Download PAT File(s)**
— Grievance*
— Request to Next Higher Official**

Current Settings Reports include:
– Previous Cycle vs Current Profile (Oct-Dec)
– Quarterly ACDP Report
– CCAS Results for Previous Years
– Employee Data
– Employee Roster
– Supervisor Roster
– Organization Roster

– Organization Role Roster
– User Roles
– Post Cycle Activities
– Loss Report
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• Administrator Reports

• Added April 2024 Request to Next Higher Official

CAS2Net Administrator Reports – Fiscal Year Based Reports 
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CAS2Net Administrator Reports – Current Settings Reports
• Administrator Reports
• Same Reports
• In October through mid-January 
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Oct - Dec
1 Oct
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CAS2Net Administrator Reports – Select Organization
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Pop-up … Select Organization

• Select All
• Select single organization
• Select multiple organizations
• Select Continue

Component-Level Administrator

Command-Level Administrator

Pay Pool-Level Administrator

Sorting Options

Sorting Options

Sorting Options
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Fiscal Year Based Report
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Midpoint to End 
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Fiscal Year Based Report

11

Includes Archived Employees

 CCAS Pay Pool Results (if rated)
 Appraisal Status 
 TOA Report (if requested)
 Grievance Status Report (if submitted)
• Contribution Plan Comparison Report (not included)
 CMS Uploads
 Pay Pool Status
 Employee Data
 Contribution Plan, use
 Midpoint Assessment, use
 Annual Assessment, use 
 Closeout Assessment, if completed use 
 ACDP Assessment, if completed use
 Finalized CMS Download
 Salary Appraisal Form, use
 Download PAT File(s)
 Grievance  (if submitted)
 Request to Next Higher Official (if submitted)

 = conditional
 = included
 = must use Archived/Transfer
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• Select Appraisal Status Options

• Select Organization(s) … Sorting
– Default (pay pool and sub-panels)
– Pay Pool
– Office Symbol
– Supervisor
– Employee

CAS2Net Administrator Reports – Appraisal Status

12
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CAS2Net Administrator Reports – Appraisal Status 
• The Appraisal Status report is a customizable report that provides the 

status of CCAS activities and appraisals (ex. Contribution Plan) by 
employee.
–  Select the desired fields from the available list to include in the report.

13

Administrators can get the status of Contribution 
Plans, Midpoints, Annual Assessments, Closeouts, 
ACDP Assessments, Grievances, Mandatory 
Objectives, and Organization’s Target Dates for 
Midpoints and Annuals
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CAS2Net Administrator Reports – Appraisal Status 
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• Appraisal Status
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CAS2Net Administrator Reports – Appraisal Status 
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• The report will include all fields selected from the “Select Appraisal Status Options” 
dialog box to be used as desired.   

• Example - Midpoint

• Midpoint Target Dates based on dates in Organization Management > Organization 
Details and in the User Profiles
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CAS2Net Administrator Reports – Appraisal Status
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Situation 1
• A pay pool's Organization Management > Organization Details that DID 

NOT SET a midpoint target date.
• Entered a Midpoint Target Date in a User Profile, saved.
• Appraisal Status Report with the Midpoint Target Date for that User      .1

1
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CAS2Net Administrator Reports – Appraisal Status

17

Situation 2
• A pay pool's Organization Management > Organization Details then SET a 

Midpoint Target Date, saved.
• Appraisal Status Report with (1) the User Midpoint Target Date and (2) the 

Organization Midpoint Target Date.
1 2

1

2
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CAS2Net Administrator Reports – Appraisal Status 
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Situation 3
• A pay pool's Organization Management > Organization Details WITH A 

Midpoint Target Date.
• CHANGED a User Midpoint Target Date from the Organization target date 

to an individual target date, saved.
• Appraisal Status Report with (1) the User Midpoint Target Date, (2) the 

Organization Midpoint Target Date, and (3) the User with the changed 
Midpoint Target Date.

1

2

3

1 2
3
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• Organization 
Details … Midpoint 
Supervisor Target 
Date

• User Profiles … 
different Midpoint 
Supervisor Target                    
Dates

• Organization 
Details …     
removed    
Midpoint 
Supervisor                
Target Date

CAS2Net Administrator Reports – Appraisal Status 

19
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CAS2Net Administrator Reports – Appraisal Status 
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• CAS2Net generated emails
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CAS2Net Administrator Reports – TOA Report
• Select Filter Criteria

– Organizations
– Employees

21

OR
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CAS2Net Administrator Reports – TOA Report
• The Time Off Award (TOA) Report provides a summary of employees who’s 

computed Contribution Award (CA) was converted into TOA hours. 
– This only applies to Pay Pools who elected to use the TOA option in CAS2Net for a 

previous rating cycle. 
– For Fiscal Year Based Reports - if for current Fiscal Year  …  “Unable to create report. 

There may not be valid data for the selected criteria.”

• Report includes: 
– Requested % to TOA (50% or 100%)
– Approved % to TOA
– TOA Hours 
– Remaining CA after conversion

22
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CAS2Net Administrator Reports – Grievance Status Report
• Select Organization

23
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CAS2Net Administrator Reports – Grievance Status Report
• The Grievance Status Report provides a count of overall grievances for the 

previous rating cycle in the selected Pay Pool as well as a breakdown of 
those grievances based on its current status.

– Also included is a breakdown of the Grievance Decisions: Granted Request, Granted Request with 
Adjustment, Denied Request, Denied Request (Timeliness), Denied Request (Prohibited 
Discrimination) 

– For Fiscal Year Based Reports - if for current Fiscal Year  …  “Unable to create report. There may not be 
valid data for the selected criteria.”

•  This report is helpful when tracking and managing grievances within an 
organization. 

• The Grievance Decision Count is the Manager’s decision by factors
• The Grievance Status Report will be redesigned for 2023 in time for 

CY2024

24
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CAS2Net Administrator Reports – Contribution 
Plan Comparison Report

• Select Filter Criteria
– Organizations
– Employees

25

OR
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CAS2Net Administrator Reports – 
Contribution Plan Comparison Report

26

• The report will display:
— Status of Contribution Plan
— Any changes to the previously 

approved contribution plan
— Modified in 2023/2024
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CAS2Net Administrator Reports – Pay Pool Status
• The Pay Pool Status Report provides for the previous fiscal year(s):

• Select Organization(s) … 
• Grouping Level

– Pay Pool
– Sub-Panel
– Supervisor

27
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CAS2Net Administrator Reports – Pay Pool Status

28

• The report can be used to track the progress of a Pay Pool throughout the 
End of Year cycle activities as well as the associated funding. 

— Total number of employees associated with the chosen Pay Pool
— Total number of Appraisals Approved  
— Stats: Average Delta OCS, Standard Deviation, Average PAQL
— CRI and CA Target, Remainder, and (Total) Funding
— Pay Pool Status: Finalized, Validated, Completed, Released

• Fiscal Year Based Reports – Current Fiscal Year – No data yet
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CAS2Net Administrator Reports – User Input
• Contribution Plan … Midpoint Assessment … Annual 

Assessment … Salary Appraisal Form …  Closeout Assessment … 
Released Additional Feedback

• Select Filter Criteria
– Filtering (Organizations / Employees)
– Sorting (Default, Pay Pool,                                                                                                  

Office Symbol, Supervisor, Employee)

29

OR
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CAS2Net Administrator Reports – User Input

30

• Select Filters or Leave Empty
• Option to filter Contribution Plan … Midpoint Assessment … Annual 

Assessment … Closeout Assessment … Released Additional Feedback by
– Career Path … Broadband Level … Occupational Series

– Functional Reviewer … Category?
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CAS2Net Administrator Reports – Contribution Plan
• Each generated Contribution Plan 

report includes a Table of 
Contents page listing the 
employees included on the report 
and what page their information 
begins on. 

31

• Each Contribution Plan will 
display:

— Mandatory Objectives 
(if assigned)

— Individual Objectives
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CAS2Net Administrator Reports – Midpoint Assessment 
• Each generated Midpoint 

Assessment report includes a 
Table of Contents page listing the 
employees included on the report 
and what page their information 
begins on. 

32

• The individual report will display:
— Mandatory Objectives (if assigned)
— Contribution Plan
— Overall Employee Self Assessment by 

Factors
— Overall Supervisor Assessment by Factors
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CAS2Net Administrator Reports – Midpoint Assessment

33

• If the option to filter by organization 
or employee is selected, after 
clicking the Continue button you will 
be directed to additional filter 
options. 

— Selecting any of the filters will 
provide data based on the 
selected filter(s)

— Career Path – NK
— Broadband Level – II
— Occ Series - blank
— Functional Reviewer –
— Category
— Click the Continue button for 

the download to begin.
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CAS2Net Administrator Reports – Midpoint Assessment
• If the option to filter by 

organization or employee is 
selected, after clicking the 
Continue button you will be 
directed to additional filter 
options. 

— Selecting any of the 
filters will provide data 
based on the selected 
filter(s)

— Career Path – 
— Broadband Level – 
— Occ Series – 
— Functional Reviewer –
— Category
— Click the Continue 

button for the download 
to begin.

— Will report Draft-In Progress 
and Approved-Completed, 
but not Not Started

34
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CAS2Net Administrator Reports – Annual Assessment

35

• Each generated Annual Assessment report includes a Table of Contents 
page listing the employees included on the report and what page their 
information begins on. 

• Annual Assessment 
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CAS2Net Administrator Reports – Annual Assessment

36
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CAS2Net Administrator Reports – Annual Assessment

37
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CAS2Net Administrator Reports – Closeout  Assessment

• Select Filter Criteria
– Filtering (Organizations / Employees)
– Sorting (Default, Pay Pool,                                                                                                  

Office Symbol, Supervisor, Employee)

38

OR
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CAS2Net Administrator Reports – Closeout  Assessment
• Each generated Closeout 

Assessment report includes a 
Table of Contents page listing the 
employees included on the report 
and what page their information 
begins on. 
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• Each Closeout Assessment will 
display:

— Employee Information
— Contribution Plan

— Mandatory Objectives (if assigned)
— Individual Objectives

— Employee Assessment
— Supervisor Assessment
— Method of Communication and Date 

Communicated
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CAS2Net Administrator Reports – Released Additional 
Feedback

• Select Filter Criteria
– Filtering (Organizations / Employees)
– Sorting (Default, Pay Pool,                                                                                                  

Office Symbol, Supervisor, Employee)

40

OR
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CAS2Net Administrator Reports – Released Additional 
Feedback
• Each generated Released 

Additional Feedback report 
includes a Table of Contents page 
listing the employees included on 
the report and what page their 
information begins on. 
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• Each Released Additional Feedback 
will display:

— Level
— Contribution Plan

— Mandatory Objectives (if assigned)
— Individual Objectives

— Overall Supervisor Assessment
— Method of Communication and Date 

Communicated

All selected FY Released Additional Feedback
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CAS2Net Administrator Reports – ACDP Assessment

• Select Filter Criteria
– Filtering (Organizations / Employees)
– Sorting (Default, Pay Pool,                                                                                                  

Office Symbol, Supervisor, Employee

42

OR
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CAS2Net Administrator Reports – ACDP Assessment
• Each generated ACDP Assessment 

report includes a Table of 
Contents page listing the 
employees included on the report 
and what page their information 
begins on. 
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• Each ACDP Assessment will display:
— Signatures
— ACDP Assessment Details
— Current Expected Level
— New  Expected Contribution Level
— Contribution Plan

— Mandatory Objectives (if assigned)
— Individual Objectives

— Employee Assessment
— Supervisor Assessment
— Method of Communication and Date 

Communicated
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CAS2Net Administrator Reports – Fiscal Year Based

44

• Reports resulting from 
the end of cycle process

CCAS Pay Pool Results

CMS Uploads        

Employee Data

Finalized CMS Download

Salary Appraisal Form

Download PAT File(s)

Grievance

Request to Next Higher Official
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CAS2Net Administrator Reports – CCAS Pay Pool Results

• The CCAS Pay Pool Results report provides the rating information of the 
selected Pay Pool(s) pulled from the Compensation Management 
Spreadsheet (CMS).

• Select Organization(s)

45
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• For informational 
purposed the available 
tabs on the CCAS Pay 
Pool Results report 
include the 

• Data
– Results and 
– By Career paths and 

Broadband levels
• Bar graphs for 

– Employee Count,
– Funding Levels,
– Average OCS,
– Average Delta, and
– Average Delta 

Distribution 

46

CAS2Net Administrator Reports – CCAS Pay Pool Results 
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CAS2Net Administrator Reports – CCAS Pay Pool Results 
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CMS 
Results 
• Single 

Pay 
Pool
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CAS2Net Administrator Reports – CCAS Pay Pool Results 
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CMS 
Results 
• Multiple 

Pay 
Pools
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CMS Results by Career Paths 
and Broadband Levels
• Single Pay Pool

• Multiple Pay Pools 
(consolidated results)

49

CAS2Net Administrator Reports – CCAS Pay Pool Results 



http:/acqdemo.hci.mil 50

CAS2Net Administrator Reports – CCAS Pay Pool Results 

Employee Count
• Single Pay Pool

• Multiple Pay Pools
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CAS2Net Administrator Reports – CCAS Pay Pool Results 

Funding Levels
• Single Pay Pool

• Multiple Pay Pools
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CAS2Net Administrator Reports – CCAS Pay Pool Results 

Average OCS
• Single Pay Pool

• Multiple Pay Pools



http:/acqdemo.hci.mil 53

CAS2Net Administrator Reports – CCAS Pay Pool Results 

Average Delta
• Single Pay Pool

• Multiple Pay Pools
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CAS2Net Administrator Reports – CCAS Pay Pool Results 

Average Delta Distribution
• Single Pay Pool

• Multiple Pay Pools
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CAS2Net Administrator Reports – CMS Uploads

• Select Organization(s)

55
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CAS2Net Administrator Reports – CMS Uploads

56

• All CMS upload files with upload Year, Month, Day, and Time
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CAS2Net Administrator Reports – Employee Data

• Fiscal Year Based Reports - Employee Data - previous fiscal year(s) 
• Final CMS results
• Select Employee Data Options

57
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CAS2Net Administrator Reports – Employee Data
• Fiscal Year Based Reports - Employee Data - previous fiscal year(s) – 57 

Columns (CMS related data)
    Note:  Current Settings Reports  - Employee Data  – 87 Columns 

58
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CAS2Net Administrator Reports – Finalized CMS Download
• Select Organization(s)

59
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CAS2Net Administrator Reports – Finalized CMS Download
• Rows 1 -4 Parameters Data

• Rows 5-7 GPI, Career Path Broadband Level Maximum Basic Pay, Locality 
– Row 6 – New Year
– Row 7 – Previous Cycle

• Row 8 Column Labels
• Rows 9 … Employees

60
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CAS2Net Administrator Reports – Salary Appraisal Form
• Select Salary Appraisal Form

• Select Filter Criteria Sections

61

OR
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• Each generated Salary Appraisal 
Form Report includes a Table of 
Contents page listing the 
employees included on the 
report and what page their 
information begins on. 

CAS2Net Administrator Reports – Salary Appraisal Form

62

• Each Salary Appraisal Form will 
display:

— Signatures
— Performance and Contribution Details
— Compensation Details
— New  Expected Contribution Level
— Contribution Plan
— Employee Assessment
— Supervisor Assessment
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CAS2Net Administrator Reports – Download PAT File(s)
• Select Organization(s)
• One Organization

• One “pp####_to_Master” file

63
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CAS2Net Administrator Reports – Download PAT File(s)
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• Selected 
• Multiple Organizations

• Multiple                            
“pp####_to_Master”  files
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CAS2Net Administrator Reports – Grievance
• Select Filter Criteria

– Organization(s)
– Employees

65

OR



• Selected Organization(s)
• All grievance files

• Selected Employee
• File selected employee
• One document

• May have multiple documents

66

CAS2Net Administrator Reports – Grievance



• Selected Organization(s)
• All Request to NHO files

• File of selected employee
• One document

• May have multiple documents

67

CAS2Net Administrator Reports                                                       
– Request to Next Higher Official
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Current Settings Reports

68
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CAS2Net Administrator Reports                                                 
– Previous Cycle vs Current Profile                  

69

• Previous Cycle vs Current Profile
• Report differences between 

employee data in Previous Cycle 
to the Current User Profiles

• Activate on 1 October with other 
end-of-cycle modules:
– Appraisal Status, 
– Offline Interface, 
– Previous Cycle Data, 
– Sub-Panel Meeting, and 
– CMS Online

69
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CAS2Net Administrator Reports                                                 
– Previous Cycle vs Current Profile                  

70

• Previous Cycle vs Current Profile
• 28 columns
• Column Label:  User ID, EDIPI, Employee Name (Prev Cycle vs Profile), Pay 

Pool Code (Prev Cycle vs Profile), Presumptive Status (Prev Cycle vs Profile), 
Career Path (Prev Cycle vs Profile), Broadband Level (Prev Cycle vs Profile), 
Basic Pay (Prev Cycle vs Profile), Locality (Prev Cycle vs Profile), Control 
Point Salary (Prev Cycle vs Profile), Control Point OCS (Prev Cycle vs Profile), 
Differential Date (Prev Cycle vs Profile), Differential Percent (Prev Cycle vs 
Profile), Differential Situation (Prev Cycle vs Profile)

70
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CAS2Net Administrator Reports – Quarterly ACDP Report

71

• The Quarterly ACDP Report 
provides the information for ACDP 
employees’ Assessment by Fiscal 
Year and Quarter. 

• The Report provides the 
employee’s name, Pay Pool, Status, 
Increase percent, locality, and start 
and end date of the assessment. 
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CAS2Net Administrator Reports – CCAS Results for Previous Years

72

• The CCAS Results for Previous Years 
Report provides the Administrator 
with the ability to access CCAS results 
from previous years.
– Included in the report is:

• Requested and Approved TOA
• Expected OCS and (approved) OCS
• Delta OCS 
• PAQL per factor & ROR 
• Additional fields selected from the 

available list
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CAS2Net Administrator Reports – CCAS Results for Previous Years

73

• Employees assigned to the 
selected Pay Pool and/or Sub Pay 
Pool for the chosen year will 
show on the report.

• The last 4 years of historical 
rating information is available in 
the report.

• Currently 2023-2020 results are 
available  

•  
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CAS2Net Administrator Reports – CCAS Results for Previous Years
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• The last 4 years of historical rating information is available in the report.
• Currently with 2023-2020 results are available (56 columns)  
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CAS2Net Administrator Reports – Employee Data 

75

Scroll down to see 
all data options

• The Employee Data report allows 
the Administrator to run a 
customizable report with data 
pulled from CAS2Net user profiles 
that are assigned to the selected 
Pay Pool(s). 

• 87 data fields
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CAS2Net Administrator Reports – Employee Data 
• After selecting the desired data 

options, you will be prompted to 
select the Pay Pool/Sub Pay Pool and 
additional filters for the report. 

76
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CAS2Net Administrator Reports – Employee Data
• Current Settings Reports  - 

Employee Data  – 87 Columns 

Note:  Fiscal Year Based                                 
Reports - Employee Data -                                            
previous fiscal year(s) –                                                    
57 Columns

    

77
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CAS2Net Administrator Reports – Employee Data 

78

Update Acquisition Functional Area

Add Acquisition Category Required

Acquisition Category Completed

Remove Acquisition Career Field

Certification Level Required

Certification Level Completed
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CAS2Net Administrator Reports – Roster Reports

79

These reports are standard and cannot be 
customized:
• Employee Roster - Provides the user profile 

data including CAS2Net ID, Last Name, First 
Name, Pay Pool, Office Symbol, Presumptive 
Status, Base Salary, Locality Code, etc. 

• Supervisor Roster - Provides the Employee 
Name and Email, Pay Pool, Office Symbol, 
and the name and email of their assigned 
Supervisor 1, Supervisor 2, Manager, and 
Sub-Panel Manager.

• Organization Roster - This report provides 
the Organization Name, Pay Pool Id, 
Organization Id, CAS2Net Id, AcqDemo User 
Count, and Non-AcqDemo User Count.

• Organization Role Roster - This report 
provides the users associated with the roles 
in the organization: administrator(s), super 
user(s), secondary manager(s) and 
manager(s).
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CAS2Net Administrator Reports – Employee Roster
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• Employee Roster - Provides the user profile 
data including CAS2Net ID, Last Name, First 
Name, Pay Pool, Office Symbol, Presumptive 
Status, Base Salary, Locality Code, etc. 
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CAS2Net Administrator Reports – Employee Roster
• Employee Roster - 18 columns
• CAS2Net ID, Last Name, First Name, Middle Name, Suffix, EDIPI, Pay Pool, 

Office Symbol, Presumptive Status, Retain Pay, Career Path, Broadband 
Level, Occ Series, Base Salary (Basic Pay),Locality Code, HRSO Code, 
Previous OCS, Start Date 

81
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CAS2Net Administrator Reports – Supervisor Roster 
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• Supervisor Roster - Provides the Employee 
Name and Email, Pay Pool, Office Symbol, 
and the name and email of their assigned 
Supervisor 1, Supervisor 2, Manager, and 
Sub-Panel Manager.
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CAS2Net Administrator Reports – Supervisor Roster 
• Supervisor Roster – 12 columns
• Column Labels:  Employee Name, Employee Email, Pay Pool, Office 

Symbol, Supervisor 1, Supervisor 1 Email, Supervisor 2, Supervisor 2 Email, 
Pay Pool Manager, Pay Pool Manager Email, Sub-Panel Manager, Sub-Panel 
Manager Email

83
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CAS2Net Administrator Reports – Organization Roster 
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• Organization Roster - This report 
provides the Organization Name, Pay 
Pool Id, Organization Id, CAS2Net Id, 
AcqDemo User Count, and Non-
AcqDemo User Count.
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CAS2Net Administrator Reports – Organization Roster 
• Organization Roster – 7 columns
• Column Labels:  Organization, Pay Pool ID, Organization ID, CAS2Net ID, 

AcqDemo User Count, Non-AcqDemo User Count 

85
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CAS2Net Administrator Reports – Organization Role Roster 
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• Organization Role Roster - This report 
provides the users associated with the 
roles in the organization: 
administrator(s), super user(s), 
secondary manager(s) and manager(s).
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CAS2Net Administrator Reports – Organization Role Roster 
• Organization Role Roster – 8 columns
• Column Labels:  Parent, Organization, Role, User Name, Phone Number, 

Extension, DSN, Email 
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CAS2Net Administrator Reports – User Role Report
• The User Role Report provides the 

User Role Assignments for the 
selected Pay Pool and/or Sub Pay 
Pool.

88
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CAS2Net Administrator Reports – User Role Report
• User Role Report – 13 columns
• Column Labels:  Last Name, First Name, Middle Name, Organization Code, 

Demo Employee, Supervisor, Team Lead, Regional Pay Manager, Functional 
Reviewer, ACDP Employee, ACDP Approver, Guest Rater, Additional Roles 
(Administrator, Super User, Primary Manager, Secondary Manager)
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CAS2Net Administrator Reports – Post Cycle Activity
• The Post Cycle Activity report 

provides recap of all user profiles 
with post cycle activities.

• Post Cycle activities are changes to 
the User Profiles after the end of the 
rating period to the last day of the 
final pay period for the calendar year, 
e.g., 1 Oct 2023 to 13 Jan 2024. 
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• Post Cycle Activity report
• Six reports in the Post Cycle Activity Report

• Classification

• Post Cycle Activity (summary of all post cycle activities)

CAS2Net Administrator Reports – Post Cycle Activity Report 
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CAS2Net Administrator Reports – Post Cycle Activity Report 
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• Rateable Temp

• Perm Position

• ACDP

• ACDP Increase

• RetOrSep
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CAS2Net Administrator Reports – Loss Report
• The Loss Report provides user 

profiles that were archived after a 
selected date.

• Administrator must either select a 
date from the calendar icon   or enter 
a date in the Archived After box.
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CAS2Net Administrator Reports – Loss Report
• For example, Archived After 09-30-2022 (listed lowest to highest in 

Column E Pay Pool)

• Column C Loss Reason and Column D Loss Date
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CAS2Net Administrator Reports – Loss Report
• Another example, Archived After 04-30-2023 

• If there were no user profile(s) archived after the selected date, CAS2Net 
will report
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CAS2Net Administrator Reports – Loss Report
• System Owners
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2024 Open Forum Schedule
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 04 January, 1pm – 2:30pm ET: CCAS Pay Transactions 
 01 February, 1pm – 2:30pm ET: CCAS Grievance, (T) Next Higher Official Process, and 

Archive/Transfer
 07 March, 1pm – 2:30pm ET: Assigning Mandatory Objectives, Mid-Point Review, Additional 

Feedback, and Closeout Assessment
 04 April, 1pm – 2:30pm ET: Communicating with AcqDemo Program Office on CAS2Net and CCAS 

Issues 
 02 May, 1pm – 2:30pm ET: Reports – FY-based Reports & Current Settings Reports 
o 06 June, 1pm – 2:30pm ET: Creating Sub-Organization Levels and Assigning Sub-Panel Managers, 

and User Role Assignments
o 11 July, 1pm – 2:30pm ET: Macro Free Sub Panel Spreadsheet and Compensation Management 

Spreadsheet (CMS) Introduction
o 01 August, 1pm – 2:30pm ET: CCAS Spreadsheet Test Schedule (Offline Sub-Panel Meeting 

Spreadsheet, Offline CMS, Macro Free versions, and CAS2Net Online versions)
o 05 September, 1pm – 2:30pm ET: Post Cycle Modules (Appraisal Status, Offline Interface, 

Previous Cycle Data, Sub-Panel Meeting, CMS Online, and Macro-Free CMS)
o 12 September, 1pm – 2:30pm ET: Transfer, Archive and Post Cycle Activities
o 19 September, 1pm-2:30pm ET  End of Cycle Checklist
o 26 September, 1pm-2:30pm ET: Sub Panel Spreadsheet and CMS (Offline, Online, and Macro-

Free)
o 03 October, 1pm-2:30pm ET: Discrepancy Reports
o 10 October, 1pm-2:30pm ET: Lock/Unlock Supervisor 1, Sub-Pay Pool and Pay Pool
o 17 October, 1pm-2:30pm ET: Pay Pool Analysis Tool (PPAT)
o 07 November, 1pm-2:30pm ET: Initial and Final Upload 
o 21 November, 1pm-2:30pm ET: Not Final Reports and Data Complete Reports
o 05 December, 1pm-2:30pm ET: Grievance/Grievance Window
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Open Forum
Questions?
AcqDemo.Contact@dau.edu  

Erin.Murray@dau.edu  
Jerry.lee@dau.edu 
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